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PETJAJAMEHT
padorsl agMuHucTpannu KamenHo-CTenmHoro cejibckoro nocejgeHus TajnoBckoro
MYHUIIUNIAJIBHOTO paiiona BopoHe:xckoii o61acTu

1. OBIIME IMOJIOKEHUA

1.1. Anvunucrpauusa KameHHO-CTENHOro CeIbCKOrO IOCENEHUS - HUCHOJIHUTEIbHO-
pacniopsiautenbHblii opran KameHHO-CTEmHOro CeabCKOro MOCEIEHUs, BO3IJIABISEMbIN TIaBOU
KamenHo-CTenHoro cenbCKoro rnocesieHus: Ha NpUHIUIAX eMHOHAYaIIus.

1.2. Anmunauctpanus KameHHO-CTEIMHOTO CENbCKOTO TOCENICHUS O00JIaacT IMpaBamMu
IOPUANYECKOT0 JIMIA, SBJISETCS MYHMLMIIAJBHBIM Ka3€HHBIM YUpEXJEHUEM, 00pa3yeMbIM JUIs
OCYILIECTBIICHUS YIIPABICHUECKUX (PYHKIIHIA.

1.3.  Apmunuctpamuss KameHHO-CTENHOro CEIbCKOTO MOCEJIEHUS  OCYIIECTBISET
UCIOJIHUTENbHO-pacnopsaauTenbuble  (GyHKIMU Ha ocHoBaHuM Kouctutynuu Poccuiickoit
Oenepanun, 3akoHoB P®D, VkazoB I[lpesumenta PO, I[locranosnenmii IlpaBurensctBa PO,
HOPMAaTUBHO-TIPABOBBIX AaKTOB OPraHOB TOCYJAapCTBEHHON BiacTh BopoHexckoil obnactu u
MECTHOT'O CaMOymnpaBiieHUsI TaloBCKOTO MYHUIIMIIAILHOTO paiioHa, YcTtaBa Kamenno-CremnHoro
CEeJIbCKOTO MOCEJEHUsl, HACTOAIIMM PeriiaMeHToM. AJMHHUCTPALMS CaMOCTOSITEIIBHO PEIIaeT
BOIIPOCHI, OTHECEHHBIE JICMCTBYIOIIMM 3aKkoHOAAaTenbCcTBOM Poccuiickoit  ®dexpepanuun  u
Boponexckoif 0611acTi K €€ KOMIIETEHITUH.

1.4 Anvunaucrpanuss KameHHO-CTETHOTO — CeNBCKOTO — TOCENIEHUS  00ecreurBaeT
B3aUMOCBA3b MEXAY NPEANPUATHUSAMHU, OPraHU3ALMIMU U YUPEKICHUSIMHU, HAXOIAUIMMUCS Ha
TEPPUTOPUH TIOCETICHHSI C OpraHAMHU MECTHOTO CaMOYIIPaBJICHHUS.

1.5. CrpykTypa aJIMUHHCTPAllUd CEIBCKOTO TMoceleHus yrBepxknaaercs CoBeTom
HapoaHbix JenyraToB KameHHO-CTenmHOro cenbcKOro MOCENEHHS M0 IMPEACTaBICHUIO IJ1aBbl
KameHHO-CTENMHOr0 CeNnbCKOro MOCEIECHUsI.

1.6. O6s13aHHOCTH, KOMIIETEHIINS U OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI aIMUHUCTPALUN
MOCEJICHUS] ONPENENAI0TCS JOKHOCTHBIMUA MHCTPYKLIMSIMH, YTBEPKIECHHBIMU T1aBoii KameHHO-
CTenHoro ceabCcKOro MoCeneHHus..

1.7. 3amectutens rnaBbl aaMuHucTpanuu KameHHO-CTEMHOTO CeNbCKOro MOCENeHUs
OCYILIECTBISIET B COOTBETCTBUM C MYHHUIMNAIBHBIMH IPABOBBIMH AaKTaMH HCIOJHUTEIBHO-
pacnopsiAUTENbHbIE TOJHOMOYMSI 1O OpraHU3alluMd AESTENbHOCTH aAMUHHUCTpauuu KameHHO-
CTenHoro ceabCKOro MoCeneHHus..

2. OPTAHU3ALUMOHHASA JESTEJIBHOCTD

2.1 KoopauHamuio OpraHu3allMOHHOM JIESITEIIbHOCTH PAaOOTHUKOB aIMUHHUCTpAIUH,
KaJIpOBOM pabOThI, BOMPOCOB XO3SIMICTBEHHOTO OOCIY)XMBaHHsS PaOOTHUKOB aIMHUHUCTpAIUH,
OCYIIECTBJICHUE XO3SIMCTBEHHO-TEXHUYECKUX MEPOIPHUATHNA, CBS3aHHBIX C MPOBEIACHUEM
COBEIaHUH, CEMUHAPOB U T.J. obecnieunBaet riaBa KamenHo-CTEmHOTo CeMbCKOTO MOCEICHUS.

2.2. IlnannpoBaHue.

2.2.1. Opranu3anMoHHas JesATeNbHOCTh agMuHKHCTpauuu KameHHo-CTemnHOro cenbcKoro
MOCEJICHUST TJIAHUPYeTCS Ha MECAIl, TEpPCIEeKTUBHBIM IJIaH padOThl  aIMUHUCTPAIUN
paspabarbIBaeTcs Ha TOJI.

Cnenpanucr aamuHuctpannn KameHHO-CTEMHOro CeIbCKOro IOCENEHHS TOTOBUT IO
MPEAJIOKEHUSIM  YUPEXKACHUM, OpraHu3alui, paclolOKEHHBIX Ha TEPPUTOPUM TOCEIEHUs,
WHCHEKIMH, KOMHMCCUH, CO3JaHHBIX Tpu aaMuHHCTpanuu KamMeHHO-CTEenmHOro CenbCcKoro
nocenennss u Cosere HapoAHbIX jenyTaToB KameHHO-CTEMHOro CeNbCKOTrO MOCENEHUs, MPOEKT
aHa paboThl aJIMHHHCTPAIIMM Ha MECSIl, B KOTOPOM OTpa)kKaeT BOMPOCH], TpeOyronme



MOATOTOBKU MPOEKTOB IOCTAHOBJICHUH, pPACIOPSIKEHUN aJIMUHUCTpPALMU, PAaCCMOTPEHHsI Ha
3acemanusax ~ CoBera HApOAHBIX JIEMYTaTOB, C YKa3aHUEM CpPOKOB M OTBETCTBEHHBIX 3a
MOJATOTOBKY.

2.2.2. 1o npeasiokeHUsIM PYKOBOJHUTENCH YUPEKICHUN, OpraHu3anuid, KOMUccuid 3a 7
JTHEH 10 OKOHYAHUS MeCsIa BHOCSTCS MEPONPUATHS B IIPOEKT IIaHa pabOThl aIMUHUCTPALIMU Ha
CHEAYIOLIMI MECSL.

2.2.3. Ilnman paboThl agMUHHUCTpAIMK yTBepxkaaercss TmimaBo KamenHo-CremHoro
CEJIbCKOI'O IIOCEJIEHHUS M €ro BBINOJIHEHHE KOHTPOJUPYETCS B YCTaHOBJIEHHOM mopsake. Ilo
COTJIACOBAHUIO C IJ1aBOM, PYKOBOJIUTENSAMU YUPEXKICHUN, OpraHU3aliil, HHCIIEKIINH, KOMUCCUU B
IJ1aH paboThl, B XOJ€ €ro BBINOJIHEHUS MOTYT BHOCUTBHCS U3MEHEHUS, KOPPEKTUBBI: N3MEHEHUS
IIOBECTKH JIHSI, CPOKOB PACCMOTPEHUSI BOIIPOCOB U JPYTHE.

2.3. Opranu3aiOHHbIE MEPOTIPUSITHUSA.

2.3.1. T'maa KameHHO-CTEmHOTO CEIIBCKOTO TMOCeNeHusT (B €ro OTCYTCTBHE -
UCHOJIHSAIOMMN 005S3aHHOCTH) pa3 B 2 HEJENUM IO MOHEIETbHUKaM MPOBOJUT OINEpPaTHUBHOE
pabouee coBelIaHWE C PYKOBOIAHUTEISIMH YUPSKICHHA W OpraHM3alWi, HAXOIIIIUXCS Ha
Tepputopun mnoceneHus. CocTaB y4acTHHKOB 3THUX COBELIaHUM ompezenseT riaBa KameHHo-
CTenHoro ceabCKOro MoCeIeHHUs..

2.3.2. OnoBemnieHue, perucTpanusi y4aCTHUKOB COBEUIaHUs, MOATOTOBKA MOMEIICHUS IS
3acemaHusi M paboumx MeECT, OpraHU3alOHHO-TEXHHUYECKOEe OOEeCIeueHne W TPOBEICHHE
BO3JIAraeTcs Ha ClelUaIicTa aMIHUCTPAIUH.

2.3.3. YyaCTHUKHU COBEIIAHMS U3BELIAIOTCS 3a0JIarOBPEMEHHO O BOIIPOCAX MOBECTKU JIHA,
nate, BpeMEHHM M MecTe mpoBeAeHus. [IpuriamieHue Ha COBEIIaHHE €ro Y4aCTHUKOB
OCyIIeCTBIsIeTCS TeneoHOrpaMMaMy, MHCbMaMH, MOANMCAaHHBIME TaBoii KamenHo-CremHoro
CEJIbCKOTO MOCENIEHUS, a B €0 OTCYTCTBHH - HCHOJIHSIIOUIMM 005S3aHHOCTH TJIaBHbI.

2.3.4. KoHTpoJib 3a BBIIOJHEHUEM PEIICHUN, IPUHATHIX Ha COBELIAHUAX, OCYIIECTBISIOT
pabOTHUKY aAMHUHHUCTPAIIMH, KOTOPHIM 3TO MOPYYEHO.

2.4. 3acenanusi KOMUCCUHM TIPU aIMUHUCTPALIUN

2.4.1. Crnenuanuct aAMUHUACTPALIMUA OPTaHU3yeT padOTy KOMUCCUHN MpU aAMUHUCTPALINH,
OKa3bIBaET IMMOMOIIb THM KOMHCCHSIM B Pa3MHOXEHHH M PACCHUIKE UX PEIICHHIA UCTIOTHUTEISIM.

2.4.2. PemeHuss KOMHCCUHU IOJUIEkKAT O0S3aTEIbHOMY PAaCCMOTPEHHUIO B YUPEXKICHHSIX,
opranuzanusax. O pesyiapTaTaXx pacCMOTPEHHUs, MPUHATHIX MEpax OHU COOOINAIOT B MECSUHBIM
CPOK, TM0O B MHOW CPOK, YCTAaHOBJIEHHBIN KOMUCCHSIMH.

3. HOPAAOK PABOTBI C PACITIOPAJAUTEJIBHBIMUA JOKYMEHTAMMA
AIMUHHUCTPAIIUU TIOCEJIEHUA

3.1.  OpraHu3alMOHHO-PACIOPAIUTENbHbIE JOKYMEHThl aJMuHUCTpauuu KameHHo-
CrenHOro CenbCKOro IMOCENEHUS JOJKHBI MCIONHATBCS B COOTBETCTBMM € IlocTaHoBiIEeHHMEM
l'occrangapra P® ot 03.03.2003 N 65-ct "O npuHATMM HW BBEACHUM B JCHCTBHUE
rocyaapctBeHHoro cranjaapta Poccuiickoir ®enepanun”, [locranosnennem ['occtangapra PO ot
27.02.1998 N 28 " ]JlenonpoW3BOACTBO W apXMBHOE J€J0. TEepMUHBI WM OIpEACIICHUS"
[Tocranosnenuem I'occrangapra Poccun ot 30.12.1993 N 299 «OK 011-93. O6mepoccuiickuit
KJIacCU(PUKATOP YIpaBIECHYECKON JOKyMEHTAlluu» H YKa3oM rybepHaropa Boponexckoi
obmact ot 11.11.2013 Ned416-y «OO0 yTBEpX AE€HUU HMHCTPYKIHH IO JEJIONPOU3BOJCTBY B
MIPaBUTEILCTBE BOPOHEKCKON 00JACTH, HCHOJHUTENBHBIX OpraHax TOCYJapCTBEHHON BIIACTH
BOPOHEKCKOU 00IaCTH.

3.2. Knaccudukarus JOKyMEHTAIMH TI0 PaCIIOPSIIUTEIILHON IS TEIHbHOCTH.
ITo CBOEMY Ha3HAYECHUIO OpPraHMU3alMOHHO-PACIOPSIUTEIbHbIE JOKYMEHTHI,
MPUMEHUTEIBHO K aJMUHUCTPALIIH, TOAPA3IEISIIOTCS Ha CIEIYIOIINE IPYIIIbL:
3.2.1. JloxymeHTauus o pacuopsAUTENbHON 1EATEIbHOCTH:
- TIOCTaHOBJICHUS,
- PacHOpsIKEHUs;
- TIPOTOKOJI KOJIJIETHAIBHOT'O OpTraHa;



3.2.2. JIoKkyMEeHTaIMs 10 OpraHU3allMOHHO-HOPMATUBHOMY PETYJIUPOBAHUIO
NESTEIbHOCTH aIMUHUCTPALIUU TI0CEIECHHUS:

- CTPYKTypa M LITaTHasl YUCIECHHOCTbD;

- IITaTHOE pacHHUCAaHUE;

- JIOJKHOCTHAs MHCTPYKLIUS.

3.2.3. JlokyMeHTaIus 1o ONepaTUBHO-UH(POPMALMOHHOMY PETYINPOBAHHIO IEATEIEHOCTH
aJIMUHHUCTPALIUY TIOCEJICHUS:

- aKT;

- MHCHMO;

- CIIpaBKa.

3.2.4. JlokyMeHTaIus 10 KaJIPOBBIM BOTIPOCAM:

- 3asdBJICHME O NpueMe Ha paboTy, MepeBojie Ha APYryro paboTy, O MpeloCTaBICHUU
OTIIYCKa, YBOJIbHEHUH;

- pacnopsbKeHue o Ipueme Ha padoTy, NepeBoje Ha Apyryro paboTy, 00 YBOJIBHEHHH, O
[IPEIOCTABIIEHUH OTITYCKa;

- TPYIOBOI 10roBOp (KOHTPAKT) O HA3HAYEHUH Ha JI0JIKHOCTb;

- rpaduK OTIIYCKOB.

3.2.5. JlokymeHTanus 1o opopMICHHIO MOOLIPEHUH U NPUBICUEHHUIO K JUCIMUITIMHAPHON
OTBETCTBEHHOCTH

- TpejacTaBieHue (X0JaTaliCTBO) O MOOLIPEHUHY;

- pacrnopsKeHUe O MOOUIPEHUH;

- pacrnopspKeHHe O NMPHUBJICYEHUH K TUCIMITTIMHAPHON OTBETCTBEHHOCTH

3.3. TepMUHBI U OIIPEEICHHUS:

3.3.1. IlocTaHoBieHue — MpPaBOBOM aKT IO BOIPOCAM, BXOJSIIMM B KOMIIETEHIIHIO
HCIOJIHUTEJIBHOTO OPraHa MECTHOI'O CaMOYIPABJIEHHUS [TOCEJIECHUSI.

3.3.2. PacnopsikeHne — BHYTPEHHUH IPAaBOBOW aKT MCIOJHHUTEIBHOI'O OpraHa MECTHOIO
CaMOYIpPaBJIEHUS TIOCETICHHUSI.

3.3.3. Pemenune — aKkT, NPUHUMAEMBIM KOJUIETHMAJIbHBIM OPIraHOM  YIPAaBJIEHUS
aJIMMHHCTpAllMM B LEJIX pa3pelleHus Haubosee BaXXHbIX MpodieM, Haxoadiuxcs B chepe ero
KOMIIETEHIINH

3.3.4. YcraB KaMeHHO-CTENHOrO CENbCKOr0 MOCENEHUS — aKT, ONPEAESIOMNNd CUCTEMY
MECTHOTO CAaMOYIIPABIEHUS B IOCEJIEHHUH, YCTAHABIMBAET CTPYKTYPY U IOJIHOMOYHS OPraHOB
MECTHOTO CaMOYINpPaBICHUS W JIOJDKHOCTHBIX JIMI[ MECTHOIO CcaMOyIlpaBieHHs, (GOpMbl U
rapaHTUU Y4YacTHUs HACEJEHHsS B PELICHHM BOIPOCOB MECTHOI'O 3HAYEHUS, a TAKKE IIPABOBBIE,
SKOHOMHMYECKHE M (PUHAHCOBBIE OCHOBBI OCYIIECTBICHHMS MECTHOTO CaMOYIpPaBJIEHHS B
noceneHuu. YcraB KameHHO-CTEnHOro cenbCKoro noceseHus yreepxaaercs CoBeToM HapoIHBIX
nenyratoB KameHHO-CTenHOro ceabCKOTo MOCEIEeHHUS.

3.3.5. IlonoxeHne — OpraHM3allMOHHO-PACTIOPSIAUTEIbHBIA JTOKYMEHT, UMEIOLIUI CBON
XapakTep U ONPEAeNsIomui MOpSI0K 00pa3oBaHUsS, OPraHU3ALMOHHO-IITATHYIO CTPYKTYpY,
3aaud, OOS3aHHOCTH, KOMIIETEHIMIO, (YHKIUU JOJDKHOCTHBIX JIMII MYHHUIMIIAIBHOTO
oOpazoBaHws.

3.3.6. UHCTpYyKIMs — OpraHU3alMOHHO-PACIOPSAAUTENbHBI JOKYMEHT, U31Aa€TCs B LENAX
YCTAaHOBJICHUS] TMpPaBWJI PETYJIUPYIOUINX OpraHU3allMOHHbIe, (PUHAHCOBBIE, XO3AHUCTBEHHBIE,
MIPOU3BOJICTBEHHbIE U HMHbIE CHEIHATIbHBIE chepbl NeATENbHOCTH MPEANPUATHS, YUPEKIACHUS,
OpraHM3alMK TOJKHOCTHBIX JIUL ¥ TPaKIaH.

3.3.7 JloKHOCTHAsE MHCTPYKLIMSI — OpPraHU3alMOHHO-PACIOPSAIUTENBHBIN JTOKYMEHT, B
KOTOPOM OTpe/eNieHbl 3a/1aul, O0S3aHHOCTH, (YHKIMHU M TpaBa, OTBETCTBEHHOCTh pPabOTHHKA
aJIMMHHCTPALIVM [TOCEJICHUS.

3.3.8. AKT — JOKYMEHT, COCTaBJICHHBIA HECKOJBbKHUMHU JHUIAMH M TOATBEPKIAIOIINI
yCTAQHOBJICHHbIE (AKTBl M COOBITHS. AKTBI COCTaBISIOTCS KOMHCCHUSIMH, Ha3HauaeMbIMHU
pacrnopsAaUTEIbHBIMI JOKYMEHTAMU IJ1aBbI TOCEJIEHHS B IIPEJeIaX ero KOMIETeHIINH.

3.3.9. TpynoBoii 1oroBOp (KOHTPAKT) — JOKYMEHT, MPEACTABISIONINI c000# cornamieHue
CTOPOH 00 YCTaHOBJIEHUU M PETYIMPOBAHUU TPYIOBBIX MPABOOTHOIIEHUH U PEryJUPYIOMIUX HX.



CropoHamMu TPYyOOBOIO KOHTpAaKTa SABIAIOTCA: OpraHu3anmusi — paboTojaTeslb U pPabOTHUK.
OO0s13aTeNbHBIE PEKBU3UTHI U COJIEPIKAHUE TPYTOBOTO KOHTPAKTA YCTAHOBIIEHBI 3aKOHOM PO.

3.3.10. 3asBneHNEe — JOKYMEHT, B KOTOPOM Tpa)KAaHUH aJPECyeT IOJDKHOCTHOMY JIHITY
MPOCKOY MO Pa3IMYHBIM BOIIPOCAM.

3.3.11. I[IpoToKOJI — OpraHU3aIMOHHO-PACTIOPSIAUTEILHBIN TOKYMEHT, (PUKCUPYIOIIHUHA XOJT
0OCYXKJICHUSI BOIIPOCOB W TMPUHSTHS PEIICHUH Ha COOpaHUSAX, COBEHIAHUSAX, KOH(EpEeHIUIX U
3aceaHusX.

3.3.12. IlpaBuna — OpraHM3allMOHHO-PACIOPAIUTENbHBII JOKYMEHT, B KOTOPOM
U3JIaraloTcsl OCHOBHBIE TpPEOOBaHUA, MPEABABISEMBbIE K COTPYIHHUKAM WJIA K BBIIOJHEHHUIO
ompezaeneHHoro poja pabot. [IpaBuna yrBepxaaiorcs rinaBoii KamenHo-CTenHOro ceiabcKOro
MIOCEJICHHUSI.

3.3.13. CnpaBka — IOKYMEHT, COJAEp KAl OMUCAaHUE W TOJATBEP)KICHHE TEX WM MHBIX
(akTOB U COOBITHIA.

3.3.14. TlucekMo — 0000IIEHHOE HAa3BaHHWE PANTMYHBIX IO COACPKAHUIO JTOKYMEHTOB,
MEePEChUIAEMBIX 10 TTOYTE.

3.4. TlepeueHb OpraHU3alMOHHO-PACIOPSIUTENBHBIX JOKYMEHTOB, M3aBA€MbIX TJIaBOU
Kamenno-CtenHoro ceinbCKOoro MoCeIeHHUS:

IloamnuceiBaer: YTBepxkaaeT:
- IOCTAHOBJICHUS - YcraBhl

- pacnopsiKeHUs - aKTBI

- TPYJOBbIE J1OTOBOPHI (KOHTPAKTHI) - MIOJIOKECHUS
- IPOTOKOJIbI - HHCTPYKLIUH
- IHChMa - IpaBuja

- IOTOBOPBI - rpaduKu

- TPYJOBbIE€ KOHTPAKTbI
3.5. IIpoekTbl MOCTAaHOBJIEHUH U  PACHOPSHKEHUN  aIMUHUCTpAUUU s
paccmorpenust 'y  riaBel  KameHHO-CTemHOro  CENbCKOrO — IOCEIEHHS  TOTOBATCA
CHEeLUANNCTAaMH aIMUHUCTPALMU MOCEIECHNUs, IO €0 MOPYUYEHUIO U UCXOAS U3 IUIAHOB PabOTHI
anmuHucTpanu KamenHo-CTenHoro ceiabCKoro mocesieHusl.
3.6. IIpoeKThI MOCTAaHOBJIEHUH U PACIIOPSDKEHNN aMUHUCTPALMHU JOJDKHBI OTBEYaTh
CIIEYIOIIUM TpeOOBaHUSM:

- OBITb KpaTKMMHM, KOHKPETHBIMHU I10 COJIEPKAHMIO;

- COOTBETCTBOBATh TPEOOBAHMIM JICUCTBYIOIIETO 3aKOHOAATEIIHCTRA;

- OTpaxkaTb 0OBEKTHUBHOE MOJIOKEHUE JIEIT;

- ONpeAeNsATh KOHKPETHbIE MOpYyYeHHUs, OO0BbEMbl pabdOT, CpPOKM HX BBINOJIHEHHUS,
HCIIOJIHUTEICH;

- YUYUTBHIBaTh peajbHble (PMHAHCOBBIE M MATEPUAIbHO-TEXHUYECKHE BO3MOXKHOCTU IJIf
BBINOJIHEHUS ITOCTABJICHHBIX MPO0JIeM U 3a/1a4;

- UMETb CpOK JEWCTBHS U KOHKPETHBIX OTBETCTBEHHBIX JOJDKHOCTHBIX JIMI[ 32
OpraHMU3aIMI0 KOHTPOJIS ¥ POBEPKHU UCIIOIHEHNUS.

3.7. OTBETCTBEHHOCTh 3a KAauyeCTBO IIPOEKTOB IIOCTAHOBICHHM M paCHOPSHKEHUI
aIMMHHUCTpAllMM IIOCEJIEHUS, MX COIVIACOBAaHUE C 3aWHTEPECOBAHHBIMM CTOPOHAMM HECYT
CHEIHNaTUCThl aAMUHUCTPAIIH, KOTOPbIE UX TOTOBSIT.

3.8. B cnyuae, ecin mpoOeKThl MPABOBBIX aKTOB TPEOYIOT SKCHEPTHBIX 3aKIIOUEHUI, OHU
HaIpPaBJIAIOTCS Ha HKCIEPTU3Y (3KOHOMHUYECKYIO, (DMHAHCOBYIO U T.JI.) B KOMIIETEHTHBIE OpraHbl.

3.9. Ecin B TEKCTE MpOEKTa MPAaBOBOIO aKTa YIOMHHAIOTCSA paHEe MPHUHSTHIE ITPABOBBIE
aKThl aJMUHUCTpAIMU paiioHa, oOmactu, obmactHou [ymsl, [Ipesunenta PO, IlpaButenncTBa,
I'ocynapctBenHoi Jlymbl, yka3pIBaeTCsl Ha3BaHUE JOKYMEHTA, €T0 HOMED U JaTa U3/1aHusl.

3.10. TIpoexTbl = NOCTAaHOBJICHWM, pACHOPSDKEHMM  aJIMHHHCTPAllMA  BHOCATCS
UCTIOJHUTENIEM TP HEOOXOAMMOCTH C TOSICHUTENBHOM 3allMCKOM, cojaepkalled KpaTkoe
U3JI0’KEHUE MPOEKTa U 000CHOBaHNE HEOOXOIUMOCTH €r0 MPHUHSITHS, BMECTE CO CIIPABOYHBIMU U
AHAJIMTUYECKUMU MaTepHallaMi, YKa3aTeIsIMU PACCHUIKH.



3.11. Ecam moAaroTroBieHHOE ITOCTAHOBJCHUE WJIM PACHOpPsDKEHHUE BIIEYET 3a COOOM
BHECCHHE HM3MEHEHHI WM JONOJHEHUW B JpYyrue IMpaBOBbIE AaKThl, 3TH HM3MEHEHUS WU
JIOTIOJTHEHUSI BKJIFOYAIOTCS B MPOEKT TOJTOTABIMBAEMOTO MOCTAHOBJICHHS, PACTIOPSIKEHUS WIIN
MPEACTABIISIIOTCS B BUAE CAMOCTOSITEILHOTO aKTa OJJTHOBPEMEHHO C HUMU.

3.12. JloxkymeHTHI (IIporpamMMbl, IOJOXKEHHUS, IUJIaHBI U T.II.), KOTOPBIE Mpeaiaractcs
YTBEPIUTH MMPOCKTOM ITOCTAHOBIICHUS, PACTIOPSKECHUS, B 00S13aTEIILHOM MOPSIKE TPUTIAraloTcs K
HUM.

3.13. IIpoekTbl NOCTAaHOBJIEHUNH U PACHOPSIKEHUN aIMUHUCTPALUU BU3UPYIOTCS
HCIIOJHUTENIEM U IJIaBOM IOCENIEHHUS.

3.14. IlocraHoBieHuUsA, pacnopsbKeHUs aaMuHucTpauuu KameHHO-CTenHOro CelbCKOro
MOCEJICHUSI MOTYT UMETh NMPUIIOKEHUS, Ha KOTOPhIX mpocTaBisiercs rpud «lpumoxenue Ne |
YTBEP)KJICHO  IOCTAaHOBJICHHEM  (pacropspbkeHueM) — aaMuHUCTpanuu — KameHHo-CtemHoro
CEJIBCKOI'O IMOCEICHHUS OT «  » Ne

3.15. IlocTaHOBNIECHUS W PACTIOPSDKEHUS aIMUHUCTPAIIMU BCTYIAIOT B CHJIy C MOMEHTA UX
MOAMMCAHUS, €CJIM UHOTO HE ONPEIETICHO CAMHUM JIOKYMEHTOM.

3.16. IlonnucannoMy rinaBoii KameHHO-CTENMHOro CebCKOro MOCEJICHUsI WU JIUI[OM, €r0
3aMEIIA0IINM, JTOKYMEHTY IPUCBAUBACTCS MOPSAKOBBIN HOMEp 0 €IMHOW HyMepaluu, KOTopas
BEJICTCS OTACIIBHO ISl IOCTAHOBJICHUH U PACTIOPSHKEHUH aIMUHUCTPALIMH TTOCETICHUS.

3.17. TlocraHoBneHUs, pPACHOPSIKEHUS, WM3MEHSAIONIME WJIM JIOMOJHSIONINE paHee
MPHUHATHIE JOKYMEHTBI, HAMPABIISIIOTCS YUPEKICHUSM U OpPraHU3aldsM, KOTOPBIM PacChUIAIKCh
3TU JOKYMEHTBHI.

3.18. 3amena paHee pa30OCiaHHBIX [OCTAHOBJIEHUM, PACHOPSIKEHUU MNPOU3BOAUTCA IO
ykazanuto riaBbl KaMmeHHO-CTEMHOro CebCKOTo MOCEICHUs.

4. IOPAAOK PABOTbBI C OBPAIIEHUAMMU I'PAK/IAH

4.1. Tlopsaok paboTel ¢ oOpallleHUusSIMH Tpa)/JaH, CPOKH PACCMOTPEHHs OOpalieHui
ONPEACISIIOTCS B COOTBETCTBUM € 3aKoHoAaTenbCcTBOM Poccuiickoit Denepannn, PenepaibHbIM
3akoHOM oT 11.05.2006 1. Ne 59-®3 «O mnopsake paccMOTpeHHs] oOOpalleHu TIpaxaaH
Poccuiickoit denepauum.

4.2. TlocrynuBmue B amMuHucTpanuio KameHHO-CTEMHOTO CENbCKOTO IMOCEICHUS
nMchbMa, oOpalleHus U 3asBICHUS TPaXaaH PErHCTPUPYIOTCS CIIEIUATICTOM U HaIPaBJISIIOTCS Ha
paccmoTtpenue riaaBe KameHHo-CTenmHOTo CeNbCKOTO TTOCEICHHUS.

C yderoM BH3BI TJaBbl MHCHbMa, OOpAIICHHUS M 3asBICHUS TPaXJAaH HAMPABISIIOTCS
HCTIOJIHUTEIISIM ISl PACCMOTPEHUS B CPOK, YCTAHOBJIEHHBIN 3aKOHOIaTEIILCTBOM.

HcnonuuTenb MpoBOIUT pacCMOTpeHHE 0OpallieHrs U TOTOBUT OTBET 3a MOJMUCHIO TTIaBbI
Kamenno-CTenHOro ceabCKoro mocejIeHus.

KoHTposb 3a cpokaMu paccMOTpEHHS! MUCEM TpakJaH OCYIIECTBIISIETCS CHELUATUCTOM
AQIMUHUCTPAITIHN TIOCETICHUS.

4.3. Crenuanuct agMUHHCTPAIMN €XKEKBapTaIbHO aHATH3UPYET COCTOSIHHE pabOTHI C
MUCBMEHHBIMH W YCTHBIMH OOpamieHussMu TpaxaaH. IOPEeKTUBHOCTh HMX PacCMOTPEHUS
onpeJeseT T71aBa MOCeIeHUsI.

4.4. Jluynpli npuem rpaxiaaH npoBoauTcs riaBoli KameHHO-CTemHOro CenbCcKoro
MOCENIEHUS U CTIeUATNCTaMU aIMIUHUCTPAIIUU TIOCEJICHUS COTIIACHO PeKUMY PabOTHI.

4.5. Tlo utoraMm KaxJoro KBapTaja 0 5 4YHCIIa MOCIEIYIOIIEro 3a KBapTaJloM MECHIIa,
agmuHuctpaius KameHHO-CTENMHOro CenbCKOro MOCENEHUs HAMNpaBisieT B OpraHU3allMOHHBIN
OT/IeN aJAMUHUCTpAK TaJoBCKOT0 MYHHUIIMITAIILHOTO pailoHa OTYET O COCTOSITHUU PalOOTHI C
oOparlleHus MU TpaXk/iaH C MICHbMEHHBIM aHAITU30M.



5. PABOTA C KAJIPAMMU

5.1. TlpaBa w 00s3aHHOCTH pAaOOTHUKOB, BOMPOCHI OXPaHBl TPYyJad, TMOBBIIICHUS
KBaJM(UKAIMK, TpaBa U 00sA3aHHOCTU paboTonaTens, oIUlata TPyAa, HOPMHpPOBAHUE TpPYIa,
perynupytotcsi TK P®, 3akononarensctBom POD.

5.2. Ha3nauyenue, mepeBoj, 0CBOOOXIEHUE OT JOJHKHOCTH PAOOTHHKOB aIMHHHUCTPALUU
ocymectBisieT riaBa KameHHO-CTEmHOro CelnbCKOro MOCENICHUSI.

5.3. Ilpmem Ha pabory, MEpeBOJ, YBOJIbHEHHE C pPabOTBl, OTHYCK pPabOTHUKOB
aJIMMHUCTpAK 0hOpMIISIETCS paclopsHKEHUEM aIMUHUCTPAIH TTOCEJICHUS.

5.4. IlpaBo moAmucH pacmopsDKEHUMA IO KaJIpOBBIM BoIpocaM MMeeT aBa KameHHO-
CrenHoro ceabCKOro MOCENEHHUs], a B €r0 OTCYTCTBUE - UCTIOIHSIONINMN 00s13aHHOCTH TJ1aBBI.

5.5. IIpaBo mOANUCH TPYIOBBIX KHIKEK, KOIMU JTUYHBIX JIOKYMEHTOB, CIIPABOK O CTa)e
paboTel u aAp. nmeet riaBa KameHHO-CTEmHOro CeNbCKOro MOCEICHUS.

5.6. Ilpu mnpueme Ha pabOTy NPEAOCTABISIOTCS  JTOKYMEHTbI, B COOTBETCTBUHU C
JICHCTBYIOLIMM 3aKOHOIATEIHCTBOM PD.

5.7. 3agBieHusi o mpueMe Ha paboTy pacCMaTpPUBAIOTCS U BU3UPYIOTCA TaBoil KameHHo-
CTenHoro ceabCKOro MoCeIeHHUs..

5.8. I'maBa KamenHO-CTemHOro CeNbCKOrO IMOCENIEHUsI U CHEUANINCT BeAyT paboTy mo
(OpMHPOBAHMIO KaIpPOBOTO pE3epBa, IMPOBEJACHHUIO KOHKYPCOB Ha 3aMENICHHE BaKaHTHBIX
JOJDKHOCTEH.

6. OPTAHU3ALIUA KOHTPOJIA U ITPOBEPKU UCITOJIHEHU A
PACHIOPAIUTEJIBHBIX JOKYMEHTOB

6.1. O6mue npaBuiia KOHTPOJISL UCIIOJTHEHHS TOKYMEHTOB:

6.1.1. KoHTpoib HCTIONHEHUS JOKYMEHTOB JIOJKEH 00eCIeuynBaTh:

- CBOEBPEMEHHOE U KaU€CTBEHHOE PEIICHUE COJIEPKAIIMMXCSI B IOKYMEHTaX

BOIIPOCOB;

- IOJTHOTY OXBaTa KOHTPOJISI BCEX MCTIOMHAEMBIX IOKYMEHTOB;

- CHCTEMAaTHUYHOCTh U AEHCTBEHHOCTh KOHTPOJIS.

6.2. HopMaTuBHBIEC aKThl aIMUHUCTPAIINH, TIPUHSTHIC B TIPE/IeNiax €€ KOMIETEHIINH,
00s13aTeNbHBI ISl UCTIOJIHEHUSI BCEMU PACIONIOKEHHBIMH Ha TEPPUTOPUH YUPEKICHUSIMU,
OpraHu3alMsIMU, JOHKHOCTHBIMU JIUIIAMU U TPaXKTaHAMH.

6.3. Crnenuanuct agmuaucTpanuy KameHHo-CTemHOTo ceIbCKOT0 MOCEICHUS:

- OCYIIECTBJISIET KOHTPOJIb 332 UCIIOJIHEHHEM TIOCTAHOBIICHUN U PACTIOPSKEHU N
aJAMUHUCTpPALIIH;

- KOOPJIMHUPYET OPraHU3AIMOHHYIO NEATEIHOCTh IO KOHTPOJIIO 3a HCIOJHEHHEM
pacnopsIANTENbHBIX I0OKYMEHTOB;

- BeleT y4eT pacTHopsAIUTEIbHBIX JOKYMEHTOB, TO/JICKAIINX KOHTPOJIO 34
HCIIOJIHCHHUEM;

- CIEOUT 3a CpPOKAMM BBIIOJHEHUS B IEJIOM IIOCTAHOBJICHHM, pPacCHOpPsKEHUU
aMUHUCTpaIuH,

- QHAJIM3UPYET COCTOSIHUE UCTIOJIHUTEIbCKOW AUCIUIUIMHBI TIOJDKHOCTHBIX JIMIl B paboTe ¢
pacnopsiANTENIbHBIMU JJOKYMEHTaMH, TOTOBUT MPEATIOKEHUS 110 €€ YKPEIUICHUIO.

6.4. PactiopsiiUTENbHBIA JOKYMEHT aAMUHHUCTPAIIMN CUUTAETCS CHATHIM C KOHTPOJIS, €CIIU
Ha crhpaBke (WMH(POpPMAIMHM) O €ro BBHIMOJHEHWH IMOCTAaHOBIEHA PEe30NdIous TiaBbl KameHHO-
CrenmHOro cenbckoro moceneHus «C KOHTPOJS CHSTH» WIM aHAJOTUYHAs PE30JIOIHUS €ro
3aMEIIAIOIICTO.

6.5. Yuer u KOHTPOJIb JOKYMEHTOB OCYIIECTBIISIETCA B COOTBETCTBUU C MHCTPYKIMEH MO
JIEJIONPOU3BO/JICTBY.



7. OPTAHU3ALUA JEJTOITPOU3BOACTBA

7.1. IlpyeM U perucTpanmio BXOMALIEH M UCXOIAIIEH KOPPECHOHJAEHIIMM OCYIIECTBISAET
CHELUATUCT aIMUHUCTPALIMH.

7.2. B cooTBeTcTBHM C nOpydeHUeM riaBbl 1 KameHHO-CTEmHOTO CeIbCKOro MOCeNeHus B
YCTaHOBJICHHBIE CPOKH COOTBETCTBYIOLIME CIEHHUAIUCTBI FOTOBAT MPOEKTHl MOCTAHOBICHUU WU
pacnopspkeHMi. EciM KOHKpETHbIE CPOKM HCIIOJIHEHMS HE YKa3aHbl, TO MCHOJIHATHCS OTU
JIOKYMEHTBI TOJDKHBI He Oosee 30 mHei.

7.3. Ilo HopmatuBHbIM akTam CoBeTa HapoOJHBIX JEHyTaToB  TaJloOBCKOIO
MYHULUIIAJBHOTO pailoHa, aAMUHUCTpaUuu TajlOBCKOIO MYHUUMIIAJBHOIO PailOHa, B KOTOPBIX
OTpesieNieHbl CPOKU MpEeJCTaBiICHUs] MH(POpPMAIUH, CIELHUATUCThl aJMUHHCTPAIIMU MOCETICHUS
TOTOBAT MH(POPMAIMIO B HX aIPEC U HE MO3/IHEE, YeM 3a 2 JTHS yCTAaHOBJICHHOTO CPOKa MepelaoT
UX TJ1aBe MOCEJIEHUS WIH B IIEPHO/] €r0 OTCYTCTBHUS UCHOJHSAIONIEMY 003aHHOCTH.

7.4. OtnpaBka BCE€l KOPPECHOHJEHIMH OCYILECTBISETCS CHELMATUCTaMH, KOTOpPbIE
MIPOBOMIIN OJITOTOBKY JIaHHOM HH(pOpMaluu.

8. IVIACHOCTbD B PABOTE AJIMUHUCTPALIUN
8.1. 'maBa KameHHO-CTENHOro CENbCKOrO MOCENEHUS U CHELUAINCThl aJMUHUCTPALUU
MHGOPMHPYIOT HaceJeHHe O paboTe aJMUHHUCTPALUM IyTeM pEryJSpHBIX BBICTYIUICHHH B
KOJUIEKTUBAaX NPEIUpUATHN, OpraHu3alMi, YYpEeKIEHHM, cXoJax TIpaxJaH U coOpaHMsIX,
nyoJIMKanui Ha OpULIMAIBHOM caiiTe moceneHusl.

9. ”TH®OPMAILIUA O MECTE HAXOXKXKIAEHUA AIMUHUCTPALIUUH,
I'PA®UKE PABOTbI, KOHTAKTHBIX TEJIE®OHAX

9.1. Mecronaxoxaenue anaMuHuctpauud KameHHO-CTEMHOrO CeNbCKOrO TMOCEICHUS
TanoBckoro MyHUIIUMIAILHOTO paiioHa BopoHexckoit obmactu : 397463, BopoHexckas 001acTh,
TanoBckuii paiioH, 11.2-ro y4acTka HHCTUTYyTa UM.Jloky4daeBa, kBapTai 5, 1. 83.

MecTo HaxXOXKJIACHHS TEPPUTOPHATBHOTO ToApasaeneHus: 397464, BopoHexckas 001acTh,
Tanoscknuii paiioH, n. Muxunckui, yi. LlenrpanbHas, 88.

9.2. I'pacuk pabotel agmuHuCcTparuu KameHHO-CTENHOT0 CeNbCKOro NOCEIeHUS:

MoHeneNnbHUK - taTHua: ¢ 08.00 mo 17.00;

nepepsis: ¢ 12.00 go 13.00.

Jns xenmun B cootrBercTBuu ¢ [locranoBinennem BC PCOCP ot 1 HOs6ps 1990 r. N
298/3-1 "O HEOTIOXHBIX Mepax IO YIYUYIICHHIO TIOJIOKCHUS IKCHIIWH, CEMbH, OXpaHbI
MaTEpHUHCTBA U IETCTBA Ha cele” nepeprlB yBenandeH ¢ 12 1o 14.00.

Boixoanbie g cy000Ta, BOCKPECEHBE.

9.3. OdunmaneHelii caliT anMuHucTpauuu KameHHO-CTEMHOro CeIbCKOrO TMOCENECHUS B
cetu UuTepHeT: http://kamstepnoe.ru.

9.4. Anpec »nekTpoHHOM mouThl agMuHUcTpanuu KameHHo-CTenmHOro CenbCKOro
nocenenus: kamenstep.talovsk@ govvrn.ru.

9.5. I'padux nmpuema rpaxaH.

9.5.1.I'maBoii mocenenus: BTopauk ¢ 8.00-12.00

9.5.2. 3amecTuTenem riaBbl aAMUHUCTpAMK: ToHenenbHUK-nsaTHUIA ¢ 08.00 1o 17.00;

9.5.3. Benymmm cnenpanuctom: noneaenbHuk —yetsepr ¢ 8.00-12.00. Exxegnesno ¢ 14.00
1o 17.00 u B naTHHUIY BeaeTcs paboTa ¢ JOKYMEHTAIUEH 1 MPUKIaIHBIMH IPOTPAMMAaMHU.

I'paduk okazaHus HOTApHAIBHBIX YyCIyr  (HOTaApHAJIbHBIC YCIYTHM OKa3bIBAIOTCS B
agmuHuctpaiuu  KameHHO-CTENMHOro  CeNbCKOro MOCENEeHWs I.2-TO0  ydacTKa MHCTHUTYTa
num.JJoxydaeBa): BropauK-deTBepr ¢ 8.00-12.00.

[Topsimox u TpeOoBaHUS K TpakJaHaM, OOPAaTHUBIIMUMCSI 32 COBEPIICHHEM HOTapUaIbHBIX
NENUCTBUM, pa3MemaloTcss Ha WH()OpPMAIMOHHOM CTeHJe B aaMuHHUCTpanuu KameHHo-CTemHoro
CEJIbCKOTO MTOCEJICHHUS.



9.5.4. IHCnieKTOpOM, CHEIMATUCTOM MO 3€MEJbHBIM BOIPOCAM: MOHEIEIbHUK — MATHUIA C
8.00-12.00 u ¢ 14.00-17.00

9.5.5. CrapmiuM HMHCHIEKTOPOM (B TEPPUTOPHAIBHOM MOJpA3AeICHUN B T.MUXUHCKUN):
noHenenpbHUK — matHumna ¢ 8.00-12.00 u ¢ 14.00-17.00

9.6. KonTakTHbIC TEICPOHBI:

ten./dakc 8 (47352) 45187 rnaBa nmoceneHus

8 (47352) 45470 - 3amecTUTEITb TIaBbl aIMUHHCTPALIUN

8 (47352) 45470 — Bemymiuii CrieIUaIUuCT

8 (47352) 45763 - WHCIIEKTOP, CIIEIHATKCT 10 3eMEJIbHBIM BOIIPOCAM

8 (47352) 43424 — crapmmii HWHCIEKTOp (TEPPUTOPHAIBHOC IMOJApa3/IeicHue B
1. MUXUHCKHIA)

8 (47352) 45255 - criernanuct I kareropuu (TaBHBIN Oyxranrep)



